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AIMUHUCTPATOPA NTHOOPMAILIMOHHBIX CUCTEM ITEPCOHAJIBHBIX JTAHHBIX

1. OOmue mos0xKeHUs
1.1. AnMuHucrparopa HWHQOPMAIMOHHBIX cucTeM mnepcoHanbHbIX AaHHbIX (MCII[H) (manee —
AJIMMHHCTpAaTOp) Ha3Ha4aeT CBOMM IPUKA30M JUPEKTOp MYHUIMNAIBHOIO  Ka3eHHOTO
yupexKaeHuss KynbTypbl «lcTOpHKO-KpaeBeqUecKnid My3ei» Ha ocHoBaHuM llomoxenus o
pasrpaHMYeHHMH IpaB AOCTyNa K 00padaThIBa€MbIM MEPCOHATBHBIM JaHHBIM.
1.2. HenocpencTBeHHBIM PYKOBOAUTENIEM AIMHHUCTPATOPA SBISAETCS AUPEKTOP MYHUIHITATBHOTO
Ka3€HHOTO YUPEXKIEHUS KyIbTyphl «ICTOpHKO-KpaeBeTUECKUI My3€ei».
1.3. AIMHHHCTPATOp B CBOEH pabOTe PYKOBOJCTBYETCS HACTOSIIEH MHCTPYKIUEH, PYKOBOISIIIAMHE
U HOPMaTHBHBIMU JOKyMEHTaMH P® u pernameHTHpYOIMMHU JOKyMEHTaMM MyHHIIMNIAIbHOTO
Ka3e€HHOT'O YUPEXACHUS KYJIbTYphl «/ICTOpUKO-KpaeBe UECKUN MYy3€eii».
1.4. AnMuHucTpaTop OTBeuyaeT 3a oOecneueHue YCTOHYMBOHM pabOTOCHOCOOHOCTH BIIEMEHTOB
NCTI/Ix u cpeacTs 3amiuThl Ipu 00pabOTKe MEPCOHATBHBIX JaHHBIX.

2. Jlo1KHOCTHBIE 00SI3AHHOCTH

AnMuHHUCTpaTOp 00s3aH:
2.1. 3HaTh U BBINOJIHATH TPEOOBaHUA JIEHCTBYIOIINX HOPMATUBHBIX M PYKOBOJISIINX JOKYMEHTOB, a
TaK)K€ BHYTPEHHUX MHCTPYKIMH, PYKOBOACTBA IO 3alUTe HHQOpPMAIMH M PaCHOPSIKEHUH,
periIaMeHTHPYIOLUUX MOPSAA0K AEHCTBHUH 0 3a1uTe HHPOPMALIUH.
2.2. OGecrieunBaTh yCTaHOBKY, HACTPOIKY U CBOeBpeMeHHoe oOHoBIeHHe dnemenToB MCIT/Ix:



- TPOrpaMMHOrO O00€cCleYeHus aBTOMATHU3MPOBaHHBIX pabounx wmect (APM) wu cepBepoB
(omeparnoHHbIE CHCTEMBI, TPUKJIAAHOE U crielnaabHoe mporpammHuoe ooecrieuenue (I110));

- anmnapaTHbIX CPEJICTB;

- aNIapaTHBIX U POTPAMMHBIX CPEJICTB 3aLLUThI.

2.3. ObecneunBaTh padoTocrocodHoCTh 3eMenToB VICII/IH 1 1I0KanbHOM BEIYUCTUTENEHON CETH.
2.4. OcymecTBIATh KOHTPOJb 3a TMOPSAKOM Yy4yeTa, CO3JaHMs, XPaHEHUs M HCHOJIb30BAHUSA
PE3EPBHBIX U APXUBHBIX KOMHUH MAaCCUBOB JIAHHBIX, MAIIMHHBIX (BBIXOJHBIX) TOKYMEHTOB.

2.5. O6ecneuynBaTh (GYHKIMOHUPOBAHUE U MOJIEPKUBATh pa00TOCIIOCOOHOCTD CPEJICTB 3alLUTHI.
2.6. B ciydae oTkaza pabOTOCTIOCOOHOCTH TEXHHUYECKUX CPEICTB U MPOrPAMMHOI0 oOecreueHus
aemenToB MCIIJIH, B TOM uucie cpeacTB 3alluThl MH(OpPMalUHM, NPUHUMATh MeEphl IO HX
CBOEBPEMEHHOMY  BOCCTAHOBJIEHMIO M  BBIBICHHMIO [PUYMH, HPHUBEAIMX K  OTKazy
paboTOCIOCOOHOCTH.

2.7. ITpoBOIUTH MEPHOANYECKHI KOHTPOJIb MPUHATHIX MEp MO 3alIHUTe, B MPEIeIax BO3JI0KEHHBIX
Ha Hero (pyHKIHi.

2.8. XpaHWUTb, OCYLIECTBISATH NpPUEM U BBHIJAUy IEPCOHAIBHBIX NapoJieil MOJIb30BaTENEH,
OCYLLIECTBIATh KOHTPOJIb 32 IPAaBUIBHOCTHIO UCIIOJIb30BAaHUS NEPCOHAIBHOTO naposiss Oneparopom
NCTI/n.

2.9. OOGecnieunBaTh MOCTOSHHBIA KOHTPOJIb 3a BBIOJHEHHEM I10JIb30BATENIIMU YCTAHOBIIEHHOI'O
KOMILJIEKCA MEPOIIPUATHH 110 0OecIieueHr 0 6€30MacHOCTH MH(POPMALIUH.

2.10. MuadopmupoBaTh OTBETCTBEHHOTO 3a 00€CIIeUeHNE 3aIIUThI IEPCOHATBHBIX JIAHHBIX O (haKTax
HapyLIeHUs] YCTAHOBJIEHHOTO NOpsJKa pabOT M NOMBITKaX HECAHKIMOHMPOBAHHOIO JOCTYyNa K
uHpopmannoHHsIM pecypcam UCIT/IH.

2.11. TpebGoBaTh mpekpamieHus: o0paboTku WH(POpPMAIMK, KaK B IEIOM, TaK M JJIS OTIEIBbHBIX
[0JIb30BaTEsIe, B Cilydae BbIABICHUS HapYILIEHUH YCTAHOBICHHOIO TMOpsAiKa padoT WiIu
Hapymenus pyaknuonupoBanust UCII/[H wim cpencTs 3ammThL.

2.12. OOecneuuBaTh CTPOroe BBHIMOJHEHHE TpeOoBaHMII MO oOOecrneueHuo 0e30MacHOCTU
nHGOpPMAIMY TIPH OpraHu3alMKA OOCTYKMBAHHUSA TEXHUYECKHX CPEJCTB M OTIPABKE UX B PEMOHT.
TexHuueckoe 0OCTYKMBaHME M PEMOHT CPEJCTB BBIUMCIUTENBHOW TEXHHMKH, MpEIHAa3HAYEHHBIX
s o0paOOTKM  MEpPCOHANBHBIX  JIAHHBIX, IPOBOJATCA  OpPraHU3alMSIMHM, HMEIOIIUMHU
COOTBETCTBYIOILIME JHIEH3UN. llpyu mpoBeneHHM TEXHHYECKOTO OOCIYXHBaHHUS U PEMOHTA
3ampeniaercs nepeaaBaTb PEMOHTHBIM OpraHU3alUsAM Y37kl U OJIOKH C 3JIEMEHTAaMH HAaKOIUIEHUS U
XpaHeHuss uHpopMmauuy. Belmenmme M3 cTpos 3JI€MEHTHl M OJOKM CPEICTB BBIUUCIUTEIBLHOU
TEXHUKU 3aMEHSIOTCA Ha DJJIEMEHThl W OJIOKM, NPONIECAIIME CIElUUalbHble HCCIEAOBaHUA U
CIELMAJIbHYIO IIPOBEPKY.

2.13. IlpucyTcTBOBAaTH TNPH BHINMOJHEHUH TEXHHYECKOro obOcmyxuBanus snementoB MCII/H,
CTOPOHHUMHU (PU3NYECKUMHU JIFOJIbMH U OPTaHU3ALMSIMU.

2.14. TlpyHMMaTh MEpHI 10 pearupoBaHUIO, B CIIydae BO3HUKHOBEHHS BHEIITATHBIX CHUTYallMd U
aBapUIHBIX CUTYAIH, C LIENbIO JUKBUAALNYU UX TTOCIIEACTBUH.

3. IlpaBa u oTBeTcTBeHHOCTH agMuHucTpaTopa UCII/In

3.1. Anmunuctpatop WCII[lH uMmeer mpaBo B OTBEIEHHOE €My BpEMs peIIaTh IOCTaBICHHBIE
3a/1a4¥ B COOTBETCTBHMHM C MOJHOMOUYHMH aoctyna Kk pecypcam MCII/IH, B TOM yucie npon3BOIUTH
yCTaHOBKY W HacTpoiiky oanemeHTtoB  MCIIJIH, KOHTponupoBaTb UM  IOJJEPKUBATH
paborocriocobHocTh MCII[IH ¥ BBIMOJAHATH NpOYME JIEUCTBUS B pPaMKaxX JIOJDKHOCTHBIX
00s13aHHOCTE.

3.2. Anvuaucrparopel HWCII/IH, BuUHOBHBIE B HecoOmoaeHUn Hactosmed WHCTPYKITUU
paclueHMBarOTCs Kak Hapywmutenn PenepanbHoro 3akona P® 27.07.2006 r. N 152-®3 "O
MEPCOHANBHBIX  JaHHBIX" W  HECYyT TpaXIaHCKyl0, YroJIOBHYI, aJIMHUHUCTPATHUBHYIO,
JUCHMIUIMHAPDHYI0 W HWHYI0 TPEAyCMOTPEHHYIO 3aKOHOJAarenbcTBOM Poccuiickoii dPenepauuu
OTBETCTBEHHOCTb.



